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INTRODUCTION

MOUNTAINVIEW INTERNATIONAL SCHOOL BOARDING PHILOSOPHY

MICS operates a boarding program that is consistent with its primary purpose to train up and educate children
in a Christ centered environment at a reasonable cost. The boarding program seeks to serve families who are in
Christian ministry in Indonesia. Children of other workers may be admitted under guidelines established by the
school board. Boarding students may range in age from 7t grade through the 12th grade. The Boarding program
operates within the framework of the policies and procedures of MICS and although an extension of MICS, a
separate application is necessary to enter the boarding program.

In the boarding program we strive to create a comfortable, home-like, grace based Christian atmosphere. This
is achieved in single sex dorms, which can accommodate a maximum of 16 boarding students each. Each
boarding home has a common living area shared by everyone in the home and invited guests. The boarding
family works together in keeping the boarding home clean and neat, plays together in planned and impromptu
activities, and shares in spiritual and emotional development through opportunities provided in daily living. All
students are expected to treat each other with Christ like love.

Each dorm is staffed by a Christian married couple who live in the dorm and who have been selected for their
professional and spiritual suitability as dorm parents. The dorm parents will seek to demonstrate the love of
Jesus in word and deed and through regular devotions to help students develop intimacy with Jesus Christ
(Deut 6:1-7). Itis imperative that the boarding staff operates as part of a team, including boarding home
parents, parents, administrators and teachers. Each member of this team is working toward the same purpose:
guiding young people to reach their full potential in Christ (Phil. 3:13, 14). In order to most effectively meet the
needs of boarding students, the boarding home parents receive on-going in-services and professional
development.

We affirm parents as the primary educators of their children and we consider the boarding home as an
extension of the family wunit as i nstindkeeteedfforbty God.
exercise flexibility and understanding in the care of individual boarding students within the context of the

group living environment. The values, teachings and beliefs of the parents are supported within the parameters

of Mountainview Statement of faith. The boarding home parents, therefore, will seek to work in close

cooperation with the parents, considering their values, cultural background and beliefs, and seek their input

and advice concerning theirc hi | d’ s dwivteh iomp mtemeé par ameters of Mount
policies. The parents, in turn, share in their responsibility of raising their child by maintaining open lines of
communication with the boarding home parents and their child. It is imperative that the parents and the

boarding home parents are mutually supportive of each other. We strongly encourage parents of boarding

students to visit at least once a year. Open communication, mutual respect, and trustworthiness are

fundamental to the effective operation of the Boarding Program.


http://www.mca.org.tw/cf/myweb/index.cfm?id=193

MOUNTAINVIEW DORM/STAFF

SULAWESI DORM (BOYS)

Jesse & Sue Robertson
0298 -313614
princessofone@gmail.com
guruesl@hotmail.com

SUMATRA DORM (GIRLS)

Paul & Emily Noble
0298 —324537
noble.java@hotmail.co.uk

PROGRAM POLICIES

ADMISSIONS POLICY

The admi ssions pol i cyswebsiteavail able on the school

PERSONAL PROTECTION

The staff and administration of MICS strive to ensure your personal protection at all times. The school partners
with the US Consulate for information sharing regarding potential social and political conflicts. The dorm
administrator will assess any information shared with the school and act in accordance with their
recommendations, local authorities and school procedures. In order to ensure the safety of our students, it is
essential that they follow all guidelines for conduct on and off campus. For details, please refer to the
‘“"Expectati ons oAllboartling dtaffrvill follow eedact giidelines as outlined by the child
protection policy.

CHILD PROTECTION

The staff and administration of MICS will not tolerate harassment or any form of abuse whether perpetrated by
a student or an adult. Dorms cannot function safely or effectively while this behavior is present.

We have developed this policy to try to prevent abuse and to handle any allegations that may arise. Direct
student caregivers are required to undergo child protection screening by the school and their sending
sponsors. There will be ongoing staff training for preventing, recognizing and confronting harassment and
abuse.

All suspected incidences of abuse and harassment must be reported immediately to a trusted adult who will
report to the superintendent. If the superintendent is implicated in the abuse, reports can be made to the board



president. Every allegation will be dealt with sensitively and with appropriate confidentiality. We will seek the
good of all parties involved and attempt to handle each situation with Christ-like love.

Please refer to the school policy on Abuse and Harassment, which can be found in the student handbook and on
the school website (www.mountainviewics.org).

ADVOCACY

The purpose of the policy is to serve as a backup system to ensure that abuse and harassment allegations are

properly investigated and every child is properly protected. The Mountainview boarding program has

appointed one or more trusted and reliable adult advocates who do not have any formal responsibilities in
Mountainview School or its boarding program. Theadvocat e’ s r ol e i s not investig.
ends when they are convinced that the school is following its policy of investigation and child protection. The

advocate will be available to individuals who feel that their allegation of abuse or harassment is not being
addressed through the boarding program’s normal <cha
issues to the school leadership who will investigate the concern.

CONFIDENTIALITY

The Policy of MICS Boarding Program is that of team confidentiality, i.e. no individual staff member may
withhold information from the Administrator, no matter how serious that information is.

If a student requests a confidential conversation, this will be allowed, but the limits of confidentiality will be
explained to them. If the student discloses anything that leads a member of staff to think that the student or
any other individual may be at risk, the boarding staff has an obligation to share the information with the dorm
administrator, who will take action as appropriate.

SCHOOL JURISDICTION

The Boarding Program recognizes and complies with the authority of MICS administration.

EARLY WITHDRAWL FROM BOARDING PROGRAM

The Early Withdrawal policy is available by email on request.

GENERAL INFORMATION

DORM CHECK IN AND OUT

The dates and times for check-in and check-outc an be found in the “important
handbook. The boarding program will not be open outside of the given times.

FEES AND FINANCES

Room and board payments are made with regular school fees to the Mountainview school office. In addition to
sufficient money for weekly allowances, students must pay Rp.50,000 for their police report and are required
to keep Rp. 500.000 on deposit in the dorm office to pay for miscellaneous dorm expenses. An additional Rp.
1.000.000 needs to be deposited for emergency (e.g. medical) expenses (per family).



SPENDING MONEY AND VALUABLES

Spending money can be kept in a |l ocked safe i nmag he
be taken out as outlined by parents or when requested by the student (whichever the parents choose). Dorm
parents will keep accounting records that can be reviewed as desired. Any money not kept in the safe is the
responsibility of the dorm student. A lockable cabinet is provided for each student to safely store their

valuables. MICS will not be held responsible for lost or stolen valuables.

TRAVEL

The amount of money deposited at the dorm should be increased by Rp. 1.000.000 if travel tickets are to be
purchased from this fund. We prefer that students use round-trip tickets so that dorm parents do not have to
handle purchasing tickets. Please check with dorm parents for dorm opening and closing times prior to making
travel arrangements. Students will not be allowed to return early or stay later than dorm opening times.

IMPORTANT DORM DATES

August
1 Sunday 10* dorm opens
September
9 Friday 26th dorm closes 5pm (Fall break)
October
1 Monday 6t dorm opens 1pm
November
1 Wednesday 26th dorm closes 3pm (long weekend)
1 Sunday 30t dorm opens 1pm

December

9 Friday 19t dorm closes 5pm (Christmas break)
January

1 Monday 12th dorm opens 1pm
February

1 Thursday 26t dorm closes 5pm (Spring break)
March

1 Sunday 8t dorm opens 1pm
April

1 Thursday 9t dorm closes 5pm (long weekend)
i Monday 13t dorm opens 1pm

May
1 Thursday 21st Graduation dorm closes 3pm

Dates are subject to change 7 please check the school calendar on the website for updates



DAILY SCHEDULE

The following is an approximation of the daily schedule dorms often use:

6:30 AM Wake up and get ready for school
6:30 AM Breakfast (available until 7:30am)

7:30 AM Leave for school

7:40-3:00 PM School hours

3:00 PM Back to the dorm

3:00-5:20 PM Free time or extracurricular activities

5:30-6:00 PM Supper
6:00-6:30 PM Free Time
6:30-8:00 PM Dorm study time
8:00-9:00 PM Free Time

9:00 PM Curfew (Sun — Thurs)
10:00 PM Students must be in their rooms. Lights out for 7th — 10th grades
11:00 PM Lights out 11th —12th grades
MEAL TIMES

Monday - Friday Saturday Sunday
Breakfast 6:30-7:30 8:00 8:00
Lunch 12:00 at school 12:00 12:00
Supper 5:30 5:30 5:30

Dorm parents strive to provide a menu that is healthy and varied, incorporating dishes from many countries. If
a student has a favorite recipe they should bring it. Students are expected to eat meals with the dorm family
unless they have been excused by the dorm parents.

Students may be required to wash their own dishes at suppertime during the week and will help (on a
schedule) with other washing up on weekend evenings.

STUDY TIME

Study time is from 6:30pm — 8:00pm. Students may study in their bedroom or in the main dorm area. This is
not just homework time but also study time. If homework is finished during this time, dorm students can use
the extra time to read or study notes. Consider the dorm a library during study time. During study time, the
computers are restricted to homework only (i.e. no surfing, playing games or chatting). Dorm parents will offer
extra support to students who find it difficult to manage their studies, although it is expected that all students
will take responsibility for their work.

CURFEW AND BED TIME

Curfew
Sunday - Thursday Friday Saturday

All Grades 9 pm (guests must leave 10pm (guests mustleave | 10pm (guests must leave
by 8:45) by 9:45) by 9:45)




Lights out
Grades Sunday - Thursday Friday Saturday
7-10 10 pm 12 pm 11 pm
11-12 11 pm (in rooms and Quiet in their rooms at 12 | Quiet in their rooms at 11
quiet from 10 pm) pm pm
SHOWERS

Water for the showers is heated by LPG. Students are responsible to inform dorm parents if they do not have
hot water so that the tank can be replaced. Students need to bring their own towels and toiletries.

LANGUAGE

To develop language skills and ensure that all students feel included, the dorms are English speaking only at all
times.

SENIOR PRIVILDGES

Seniors who have shown responsible action both academically and in personal life may be given certain
privileges in order to help them adjust to life beyond high school. These privileges are negotiated between the
senior and his or her parents and the dorm parents.

EXPECTATIONS OF STUDENTS

GENERAL CONDUCT GUIDELINES

The Dorm Handbook is updated annually to communicate the values, guidelines and expectations of the
program; however, the boarding staff has freedom and authority to implement the guidelines according to their
discretion, under the authority of and with accountability to the boarding administrators. The boarding
program reserves the right to determine behavior guidelines within which the boarding students are expected
to live while they are under its authority and responsibility.

ROOMS

If something is not working properly, students should inform the dorm parents as quickly as possible so repairs
can be arranged.

We know that each person has different | evels of
standard:

9 Sheets and pillowcases must be used all the times.

1 Mattress pads will be provided and must be used. These must be returned in good condition at the end
of the year to avoid replacement fee.

1 Bedroom floors must be clear every day so that the helpers can sweep and mop.

1 Dirty laundry must be taken to the laundry area every evening so that when the helpers arrive early the
next morning they can start laundry.

1 To reduce bugs, students are discouraged from eating or storing food in their rooms.

Students are not permitted to enter the bedrooms of members of the opposite sex.



KITCHEN AND COOKING

Students may not enter the pantry or kitchen when the helpers are on duty. Students may use the kitchen to
prepare snacks in free time after they have received permission from dorm parents. Students that use the
kitchen are required clean up everything they have used to maintain their cooking privileges. Food stored in
the pantry must be sealed in an airtight containerandmar ked wi t h t hendthddatd ent ' s

SOCIAL GUIDELINES

Mountainview International School encourages wholesome relationships between boys and girls. Students are
expected to conduct all their relationships according to biblical standards, with love, purity, honor, respect, and
self control and are expected to be above reproach at all times.

The only appropriate physical expression in a dating relationship at Mountainview is holding hands. Couples
should never be alone in non-public or poorly lit places. Students are encouraged to group date rather than
single date; however, students in grades 11 and 12 may single date with the approval of their dorm parents and
remembering that God permits sexual intimacy only within the bonds of marriage. While students are in the
boarding program they are not permitted to sleep in the same house as their girlfriend or boyfriend.

MEDIA GUIDELINES

MUSIC

Music may be played at a reasonable volume, if it is not distracting others. Please remember to turn it off when
done listening. Personal music may be brought, but it must not have offensive lyrics (swearing, sexual

na

references, use of ter ms | i kseenfudctwill Gestdréd umtit tice followingQu e s t

break, when it can be taken home.

COMPUTER/VIDEO GAMES

The dorm provides three computers with internet access. Please bring a USB memory stick as the school and
dorm computers do not save data when turned off.

There are no games on the dorm computers and games on personal computers are restricted to the weekends.
Video games must not be offensive and need to be approved by dorm parents before use.

Personal laptops are permitted in the dorms with restrictions.
9 Studentlaptops will be kept by the dorm parents in a locked area.
9 Studentlaptops are not permitted to be online or used in any other area than the main dorm area.

TV / MOVIES

Movie watching is restricted to Friday and Saturday only. All movies must be in English and be approved by
dormparents. Ther e i s satellite TV in the dor mirdigretemt s’

HAND PHONES

Handphones (HP’'s) are not all owed at school as out/|

restricted to times when regular phone use is allowed. They should be locked up or secure when not being
used. If hand phones are a distraction at study or bed time, they will be collected at these times.

ap

i



AFTER-SCHOOL AND WEEKEND DRESS CODE

Students must dress in accordance with the school campus dress code whenever they are on or off campus and
in the dorm when guests are present. Please refer to the school handbook for details.

OFF CAMPUS AND SCHOOL TRIPS

Students should remember that they represent MICS and should show proper respect and behavior at all times.

SIGN OUT/LEAVING CAMPUS

Dorm parents are responsible to know where students are at all times. Anytime a student leaves the dorm
(except for school), they are required to sign out. When students want to leave school grounds, they should
first get permission from a dorm parent and then sign out on the dry erase board. Dorm parents need to be
informed of where students are going, who they are with and their expected time of return. Any change of plans
must be discussed with the dorm parents.

STUDENT SAFETY

Dorm students may leave campus if they are in a group of 2 during daylight and 3 after dark and/ or supervised
by an adult. There are no exceptions to this rule. Friends off campus may be visited as long as there is a parent
supervising and suitable transport can be arranged.

TRANSPORTATION

Dorm students may travel on public transport (angkota, dokar, becek) to move around town. They may also
travel with other staff members or parents with permission from their dorm parents. Students may not drive
any motorized vehicle nor are they allowed to travel in any motorized vehicle driven by another student. Dorm
students are not allowed ride on motorcycles under any circumstances.

PARTNERING WITH PARENTS

COMMUNICATION

The dorm parents will strive to partner with parents by providing quarterly updates which will be sent out

with the school’'s interim reports. I n addition to t
the event of any matter that requires immediate attention. The parents, in turn, share the responsibility of

partnering by maintaining open lines of communication and by sharing questions, concerns and advice
regarding their child. P| ease see t he sectrmoeinformtio@r t erl y update’

PARENT VISITS

Parents of boarding students are encouraged to visi
Please advise the dorm parents of intended visits. The school calendar is updated regularly on the website.

GUEST ROOMS

Each dorm has a guest room which can be used by those visiting dorm students. There is a nightly charge of
Rp.50,000 and a charge of Rp.15,000 per meal taken in the dorm. Parents should check availability of the guest
room with the dorm parents before making arrangements to travel.
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Sumatra Dorm The guest room is located on the upper floor, next to student rooms. Because of this
(girls) location, males are not allowed to visit or stay in the guest room without their spouse or
female parent.

Sulawesi Dorm The guest room is located directly off the dorm parent apartment which allows both singles
(boys) and couples to use this room.

LOCAL GUARDIAN

I n accordance with the school
form will be kept in the dorm.

s policy, p apyefthiss mu s

STUDENT SERVICES

SPIRITUAL SERVICES

Devotions are scheduled twice per week and mandatory. Dorm parents make every effort to work around
extracurricular activities. Dorm parents will also provide spiritual guidance when appropriate.

Students are required to attend church services once a week. Students may choose from an international
fellowship on campus, Korean church or an Indonesian bilingual service.

COUNSELING SERVICES

The boarding program does not currently employ a registered counselor. Dorm parents are available to listen
and give guidance. | f dorm parents feel a student
contacted so that they can arrange appropriate counseling.

S

FOOD SERVICIES

The boarding program will provide 3 balanced meals per day (and snacks) with a commitment to the provision
of nutritionally balanced food. It is, of course, the responsibility of each student to eat sensibly. The menu is
planned on a 4 week rotating schedule with a variety of cultures represented. Students are free to eat out after
receiving permission from dorm parents, but at their own expense.

LAUNDRY SERVICES

All laundry is done daily in the dorm by the national staff. We require that dorm students mark all clothing and
linens with a laundry number that will be designated on arrival at the dorm. Laundry needs to be dropped off

and collected daily by the students. If students have a problem with their laundry they should speak with their
dorm parents who will talk with the national staff on their behalf.

HEALTH SERVICES

Dorm students are expected to maintain good health practices and hygiene. These include proper diet, daily
showers, wearing clean clothes and getting sufficient rest and exercise. Dorm parents will encourage such
practices, but with a minimal amount of supervision.
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Health needs of the dorm students may be supervised by a registered nurse or medical caregiver. Minor
illnesses are treated by the nurse or the dorm parents under the nurse's supervision. Doctor's care is nearby
and available when needed.

Parents are requested to inform the nurse and the dorm parents in writing of any medical problems or
treatment procedures that may require special attention. A personal conference about these matters is
encouraged.

Dorm students bringing medication from home are to inform the dorm parents of the name, dosage and reason.
At that point it might be deemed necessary that certain medications will be stored by the dorm parents.
Students following instructions from a physician at home should bring a note from the doctor so that the dorm
parents and the school nurse will be fully aware of health needs.

Boarding students who become sick at school must report to the school office. Students must not return to the
dorm without permission from the dorm parents and the school office. At other times of day, sick or injured
students should contact their dorm parents as soon as possible.

Any dorm student who is out of school for any part of a day due to illness is to be in his/her dorm for the
remainder of the day. Communication by the dorm parent is required by the office for readmission to class after
illness.

Parents will be called as soon as possible if an accident or serious illness occurs. In the event that medical
treatment by a physician is needed, dorm parents or administrators will contact parents to advise them of the
situation and secure permission for treatment. If the parents cannot be reached before a decision regarding
treatment of the student needs to be made, dorm parents or administrators will make the decision and notify
the parents as soon as possible.

If a student develops a health related problem at school which cannot wait until they can go home for a
weekend, the school nurse or dorm parents may make medical, dental or eye appointments. For routine care or
ongoing treatments, it is expected that parents will take care of necessary medical needs while the child is
home. Dorm parents may help coordinate orthodontia care at the expense of the boarder.

Dorm students who are ill at home during weekends or vacations may not return to the dormitory until they
have been free of fever, infectious disease, vomiting and/ or diarrhea for at least 24 hours.

A dorm student's parents are responsible for all medical expenses including travel. It is suggested that each
student have access to an ATM card to cover medical expenses. If there is an insurance company used, the
parents should notify the dorm parents of relevant policy information.

DORM AND SCHOOL OFFICE

In each of the dorm offices students can purchase items such as snacks, school supplies and toiletries. If
students want to mail a letter, they can purchase stamps from the school office.

PHONE

Dorm phones cannot be used to make phone calls, however, they will continue to be able to receive calls from
the outside. Students are therefore advised to bring a personal hand phone. Outgoing calls can be made from
the school office during regular office times. Students will receive a bill from the office for any calls they make
from the office.
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FITNESS FACILITIES

The school has a number of fitness facilities available for dorm student use in free time. These include 2 gyms, a
weight room and a running track (gym and weight room use must be supervised by an adult at all times). There
is a swimming pool in the town that students may visit at the weekend. Balls may be provided by the dorm, but
students may prefer to bring their own.

FOUNDATION OF TRUST

Relationships between students and dorm parents are built on a foundation of trust, so honesty is an essential
value in maintaining that foundation. While our hearts are committed to patient mentoring and grace based
parenting, we also recognize that on rare occasions some students make choices that significantly damage our
trust and their integrity. If misconduct is serious enough and jeopardizes the positive Christian atmosphere in
the dorm we sometimes have to choose to protect the other students in our care, which could result in a

s t u d expulsiorsfrom the boarding program. Some students may require a different style of parenting and a
much higher level of intervention and support that only their parents can provide.

GRACE BASED DISCIPLINE

Because all people are by nature sinful, from time to time, everyone makes poor choices. It is our hope that
students can communicate about poorly made decisions and are able to learn from their mistakes. However,
difficult consequences are often a result of poor choices. Based on the example set by Jesus, we strive to hold
students accountable to their choices in the context of forgiveness and grace.

PROHIBITED SUBSTANCES AND MATERIALS

Consumables:
9 Alcoholic beverages
i Tobacco
9 [Illegal drugs
Fire Safety:
9 Candles
1 Lighters
 Matches
9 Fireworks or other explosives
1 Halogen desk lamps
Weapons:
9 Knives

9 Pellet guns
1 Other weapons
Moral:
1 Pornographic material
9 Offensive media (DVD, music, magazines, literature, posters etc)

Studentsmayi 1 O AOET ¢ PAOOI T Al AT OAOOAET T AT O OUOOAI Oh
or portable internet devices to the dorm.

Dorm parents or MICS may add to this list as necessary and appropriate.
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BOARDING HOME FORMS

QUARTERLY UPDATE

Each quarter the dorm parents will send the parents an update on theirchildwi t h t he school ' s

update will be written by both the student and the dorm parent and will consider the following areas:

Academic:

homework, studying, use of time during study time, organization, need for prompting and/ or supervision.
Social:

Friendships, dating relationships, use of free time, relationships in the dorm, how student relates to others,
whether student displays Godly compassion towards others.

Emotional:

Settling in to the dorm, whether the student has balanced moods and whether student shows appropriate
moods to different situations.

Discipline:

Daily routine, following directions and guidelines, general attitude, whether the student requires frequent
discipline, how the student responds to disciplinary actions, honesty and willingness to accept fault.
Spiritual:

Growth, maturity, attendance at church/ appropriate involvement in devotions/ small group, involvement in
relevant trips, whether student seeks out quiet time with God.

Additional comments:

Health, any other topics needing discussion.

DORM CHECK IN AND OUT FORMS

It is vital that the dorm check in form is completed by the parents before they leave their dorm student in the
care of the boarding program. The form may be completed on arrival at the dorm or brought (completed) by
the student if they are arriving unaccompanied. Dorm parents will email the form before the start of the school
year to those who request it.

Students are required to complete a check out form before they leave the dorm at the end of each school year.
The general expenses deposit will be returned when dorm parents are satisfied that the room and its
furnishings are in an acceptable condition. Deductions for damage will be for repair or replacement as
appropriate.

Copies of these forms are available on request by email.
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PACKING LIST

Every dorm student should bring the following items:

A Clothing for school, church and leisure time (review the Mountainview Dress Code before
packing). Also note that during rainy season, drying clothes sometimes requires a long time.

/e\ Shoes for school, church, sports and sandals for leisure time
/e\ Sweater or jacket (the nights can be cool here)

/e\ Bathing suit / towel (one-piece modest suit)

/e\ Hairbrush, toothbrush and other personal grooming items

A Two sets bed sheets (American single size), a pillow, two pillowcases, towels, and one blanket
or bedspread

1§\ Fine Point permanent clothing marker

/e\ One flashlight and batteries

/e\ NIV Bibles (for dorm and school)

/e\ Lock for cabinet in room

/e\ Umbrella

/e\ USB Memory Stick

/e\ Desk Lamp (no halogen lamps)

/e\ Police Report fee of Rp.50.000

/e\ Deposit for miscellaneous dorm expenses Rp.500.000

/e\ Deposit for emergency expenses Rp.1,000,000 (per family)

/e\ Travel fund Rp.1,000,000 (if flights are to be purchased by dorm parents)
/e\ Spending money (to cover personal spending and possible music lessons and/or sports)
/e\ Copy of current KITAS and passport

/e\ Favorite recipes

/e\ A favorite plastic drinking cup to be used in the dorm

A Photos of family and friends

You may bring:

p>N

Laptop, but it will be stored in the dorm parents locked office and used only in the main dorm
area.

Hand phone, please do not bring internet ready phones

Music players, with small speakers and/or headphones

English speaking movies may be brought but all movies need be pre-approved by the dorm
parents before viewing in the dorm.

Snacks marked with name in airtight container to be placed in the pantry

> > >
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